Sample Copy to be sent to all supplier if sent through Email
Dear Valued Vendor,

 We hope this message finds you well.

As part of our ongoing commitment to comply with regulatory requirements and support the growth of Micro, Small, and Medium Enterprises (MSMEs), we are reaching out to all our vendors to update our records in accordance with the MSME Act. 

We kindly request that you submit your MSME registration certificate, if you are registered as an MSME, within the next 15 days from the date of this email. This will enable us to provide the necessary support and benefits that are accorded to MSMEs under the relevant regulations and policies. 

Please email a copy of your MSME certificate to ensure that the document is legible and the registration number is clearly visible and the updated category is clearly defined in the certificate.

If we do not receive your MSME certificate within the specified timeframe, it will be deemed that your organization is not registered or not eligible as an MSME.

We understand that not all businesses may be registered as MSMEs and this request is only applicable to those who are currently registered under the MSME Act. 

We appreciate your prompt attention to this matter and your continued partnership. Should you have any questions or require assistance, please feel free to contact  

Thank you for your cooperation and for being a valued part of our business network. 

 

Regards


Sample Copy to be sent to all supplier if sent through Whatsapp

Dear Valued Vendor,

As part of our ongoing commitment to comply with regulatory requirements and support the growth of Micro, Small, and Medium Enterprises (MSMEs), we are reaching out to all our vendors to update our records in accordance with the MSME Act. 
We kindly request that you submit your MSME registration certificate, if you are registered as an MSME, within the next 15 days from the date of this WhatsApp communication on this WhatsApp number only. 
This will enable us to provide the necessary support and benefits that are accorded to MSMEs under the relevant regulations and policies. 
Please send a copy of your MSME certificate to ensure that the document is legible and the registration number is clearly visible and the updated category is clearly defined in the certificate.
If we do not receive your MSME certificate within the specified timeframe, it will be deemed that your organization is not registered or not eligible as an MSME.

Thank you for your cooperation and for being a valued part of our business network. 


Regards











Sample Copy to be sent to all supplier if sent through Post
Dear Valued Vendor,

 We hope this message finds you well.

As part of our ongoing commitment to comply with regulatory requirements and support the growth of Micro, Small, and Medium Enterprises (MSMEs), we are reaching out to all our vendors to update our records in accordance with the MSME Act. 

We kindly request that you submit your MSME registration certificate, if you are registered as an MSME, within the next 15 days from the date of this letter. This will enable us to provide the necessary support and benefits that are accorded to MSMEs under the relevant regulations and policies. 

Please send a physical copy or email of your MSME certificate to ensure that the document is legible and the registration number is clearly visible and the updated category is clearly defined in the certificate.

If we do not receive your MSME certificate within the specified timeframe, it will be deemed that your organization is not registered or not eligible as an MSME.
Address :-  (Mention your Own Address)
Email :- (mention your email)

We understand that not all businesses may be registered as MSMEs and this request is only applicable to those who are currently registered under the MSME Act. 
We appreciate your prompt attention to this matter and your continued partnership. Should you have any questions or require assistance, please feel free to contact  

Thank you for your cooperation and for being a valued part of our business network. 

 

Regards
